
MishMash Productions 
Recruitment Pack – Assistant Producer 
 
Welcome  
Hello and welcome to MishMash Productions! 
 
Since 2015 we have been making award-winning live music for young audiences and it 
is down to our musicians, creative teams, partners and most of all the children, young 
people, schools and families we have had the pleasure to work with, that we have now 
been successful in our application to join the Arts Council England National Portfolio 
from April 2023. 
 
Over the next three years we will work with partners across the arts and education 
sectors to transform perceptions of what classical music could and should be.  We are 
looking forward to working with musicians, ensembles, orchestras, schools, music hubs, 
concert halls, theatres, libraries and of course 1000s of children and young people, to 
create warm and welcoming experiences where every young person feels they can 
belong. 
 
Whilst our achievements between 2015 - 2022 have been significant, having stable 
regular funding will enable us to broaden our offer and reach even more children and 
young people across the country; extend our training programme targeting musicians 
currently under-represented in the sector; continue to support schools with our 
musicians in residence programme; and support the wider sector through research, 
evaluation, digital innovation and networking. 
 
In the next 18 months alone we are looking forward to working on 4 new productions, 
delivering 3 national and 1 international tour, embedding musicians intensively in 7 
schools, delivering 2 training and development schemes, further exploring the use of 
immersive technology, and facilitating a national producers forum and touring network. 
 
This new Assistant Producer post is key to our ability to deliver this ambitious and 
impactful programme of work.  It is a very exciting time to join the MishMash team and 
we thank you for your interest. 
 
Liz Muge,  
Artistic and Executive Director 
 
About us 
MishMash Music is a not-for-profit company limited by guarantee (Registered in 
England and Wales, No: 11726643), trading as MishMash Productions.  We are governed 
by a board of 6 Directors, led by the founder, Artistic and Executive Director, Liz Muge, 
and funded by Arts Council England as a National Portfolio Organisation (from April 
2023) 
 
MishMash Productions’ vision is to transform perceptions of what classical music could 
and should be, particularly for young (0-16), schools and family audiences.  Our mission 
is to introduce and expose every child in the UK (no matter their socio-economic 



background) to live classical music via experiences where they feel welcome, and 
where they can enjoy and engage with the music. 
 
Our overarching goals are: 

• To develop, produce and tour excellent music led productions for young and 
family audiences 

• To champion access, diversity and inclusion 
• To expand the reach, and strengthen the strategic position of the organisation 
• To advocate for high quality work for young and family audiences, supporting 

sector-wide development. 
 
To deliver on these goals we will 

• Produce and co-produce excellent music led productions for young audiences  
• Tour productions across the UK and internationally, to professional and 

community venues, festivals and schools 
• Deliver an accessible and inclusive training pathway for musicians, specifically 

targeting currently under-represented groups 
• Deliver a musician in residence programme for schools in under-served areas 
• Advocate for high quality programming for young audiences via a touring 

network and producers forum 
 
We are a champion for pushing boundaries and challenging outdated traditions 
creating a 21st century classical music offer that is exciting, engaging and relevant to 21st 
century culture.  We endeavor to be broad-minded and outward-looking, embracing 
continual professional development and life-long learning.  We proactively seek out 
best practice from peers across art-forms and genres, and are an active participant in 
the international YAM network. 
 
Whilst we are Nottinghamshire based, our touring, training, sector development and 
collaborative working spans the country and beyond; and our ‘putting down roots’ 
campaign will further build authentic local relationships in the East and West Midlands, 
and the North East 
 
Equality, diversity and inclusion 
We recognise the huge benefit of greater diversity on the richness, innovation & impact 
of our work. We are committed to improving our understanding of the barriers to better 
representation & working to be actively anti-racist in our approach. 
 
We also value the lived experience of the people that work for us and recognise the 
contribution this makes to the organisation’s understanding of the climate we operate in 
and the communities we engage in our work. 
 
We particularly encourage applications from people currently under-represented in our 
sector, including from Asian, Black or ethnically diverse backgrounds, who are 
LGBTQIA+, who define as D/deaf, disabled or neurodivergent and/or from low socio-
economic backgrounds. 
 
 



Assistant Producer Job Description 
 
Reports to: Artistic and Executive Director 
 
Principle function: 
As a key member of a small, dynamic project management team the Assistant 
Producer will support the development, management and implementation of our 
ambitious programme of work. This role will have particular responsibility for 
overseeing our exciting Musician in Residence scheme as well as supporting the Artistic 
and Executive Director with the smooth running of our new production, touring, training 
and digital programmes. 
 
Key Responsibilities  
 
Programme Development 

• Work closely with the Artistic and Executive Director to develop and implement a 
year-round programme of activities. 

• Develop and build productive relationships with schools, libraries, venues, 
funders and key stakeholders, engaging them in the company’s mission and 
values. 

• Support the Artistic and Executive Director and freelance Fundraiser with 
research for and writing of funding bids. 
 

Programme delivery 
• Plan, manage and implement complex multi-layered projects – including taking 

the lead on the Musician in Residence programme. 
• Oversee operational logistics for projects and specific events as allocated, 

including contracting, scheduling, budgeting, booking venues and equipment, 
marketing, travel and accommodation logistics, and evaluation. 

• Work closely with the Artistic and Executive Director to evaluate projects 
according to the evaluation framework, producing resources, collecting data, and 
inputting into final reports. 

• Provide production support for events as and when appropriate and required 
• Produce in house marketing and promotion assets as directed, and in line with 

company brand guidelines 
 
General 

• Represent MishMash Productions externally, building and maintaining positive 
relationships with partners, and advocating for the company and programmes. 

• Carry out the duties of the post with due regard to the organisation’s equal 
opportunities policy and core values. 

• Maintain an evaluation hub of data and feedback to be used in reporting and 
fundraising. 

• Deliver small pieces of research related to evaluation, fundraising or creative 
development, as required. 

• Support the peer reviewer and internal advisor programme, coordinating logistics 
• Manage the company social media accounts in line with brand guidelines and 

communication strategy objectives. 



 
Person specification 
 

Experience     
Coordinating and administrating arts projects or events with 
multiple partners. 

E A/I 

Working with or in a theatre/performing arts context E A/I 
Working on projects with an education, co-creation or 
community context. 

E A/I 

Practical marketing and communications tools/strategies 
including social media 

D A/I 

Research and evaluation D A 
Fundraising – bid-writing and campaign management D A 
Skills and Qualities    
An inclusive approach to working relationships with a wide 
range of people, organisations and stakeholders. 

E A/I 

Excellent communication skills – liaising with artists, venues, 
schools, stakeholders and partners 

E A/I 

Organised, methodical, able to meet deadlines and manage 
own time effectively 

E A/I 

Able to work flexibly – in response to the capacity of the 
company and demands of the projects 

E A 

Interest in and enthusiasm for the arts (particularly music), and 
a commitment to making the arts accessible to children, 
young people and families. 

E A/I 

Good marketing and communication skills, including 
knowledge and experience of using Photoshop, Canva and 
other online marketing tools 

D A 

Technical theatre skills and understanding – particularly in 
relevance to design, lighting and sound 

D A 

Knowledge   
Confident in word-processing, spreadsheet, database and 
video conferencing packages (MS 365) 

E A/I 

Ability to read music and use music editing software D A 
An understanding of youth voice and creative consultation 
approaches 

D A 

An understanding of Safeguarding systems and processes  D A 
An understanding of social impact through arts activities  D I 

 
Essential (E) / Desirable (D)               Assessed through Application (A) or Interview (I) 
 
  



Terms of appointment  
 
Contract type 
This post is a part-time fixed-term role (17.5 hours/2.5 days per week), fixed term until 
March 2026. We are open to flexible working arrangements, and applicants should 
reference their needs at point of application.   
 
A dynamic recruitment process that places Access and Inclusion at the heart. 
We recognise in the post-covid landscape and during the current cost of living crisis, 
there are an increasing number of barriers and factors that people need to consider 
when applying for a job. We want to limit those barriers at the point of application.  
 
With this in mind, some candidates may be interested in the opportunity to job share, or 
can only commit less days a week, or may only be in a position to apply for this job if it 
was full time.  
 
We are developing a dynamic recruitment model as part of our commitment to access 
and inclusion, and we welcome a conversation. If the terms of the contract type above, 
are prohibiting you from applying we encourage you to have an informal chat with us in 
advance of making an application to discuss your circumstance. These details are not 
used as part of the shortlisting process. You would document this request along with 
your personal details on part 1 of the application form. This section of the application 
form is not viewed by the shortlisting panel, to ensure that decisions on shortlisting are 
driven by your personal statement, experience and work history and not your personal 
circumstance. 
 
Location 
The role is home-based with regular team-meetings in Nottingham and occasional 
travel to support projects elsewhere in the UK. Please indicate the suitability of home-
working to your home circumstances in part 1 of the application form. 
 
Salary 
The salary for this position is £25,000 p.a. pro rata (£12,500 for 17.5 hours/2.5 days per 
week p.a.)  
   
Holiday entitlement 
25 days plus bank holidays. 
 
Pension 
MishMash Productions operates a contributory pension scheme provided by the 
People’s Partnership.  
 
This post is subject to a satisfactory enhanced DBS disclosure. 
 
How to apply 
 
You can apply by completing the 2-part application form and emailing them with a 
copy of your CV to liz@mishmashproductions.co.uk   
 

mailto:liz@mishmashproductions.co.uk


The application forms can be found at 
http://www.mishmashproductions.co.uk/opportunities  
 
We are also happy to receive applications in alternative formats (for example, video or 
audio files) which answer the questions on the application form.  
 
All applications will be acknowledged by email. 
 
You will also need to fill in an Equal Opportunities Form which we will email to you 
when we acknowledge your application. This form is for monitoring purposes only and 
is not treated as part of your application.  
 
If you have any questions or would like to have an informal conversation before making 
an application, please email Liz Muge on liz@mishmashproductions.co.uk  
 
The closing date for applications is 5pm on Monday 13th March 
Interviews will take place w/c 27th March in person in Nottingham 
 
We look forward to hearing from you. 
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